
Grants Application Form

Ref No:

Application Form - Please make sure you have read the information at the front of this application before completing

this form. Write clearly in black ink or type and use a separate sheet of paper for your answers where necessary.

Which Service/Provision best relates to your grant application? Please tick ONE box.

Sports & Leisure Village Enhancement

Community Transport Village Halls/Parish Halls

Community Development/Participation Local Economic Development

Arts Parks/Play Areas

Community Safety Local Agenda 21

Wildlife and Land Conservation Buildings in General

Please indicate relevant Area Committee to which 
you are applying (See map at front of this booklet). City Northern Southern Western

Question 2

What exactly is the money requested for (please enclose any relevant estimates or details). 
Please provide three quotes where possible.

Question 1

Amount of grant requested (minus VAT if applicable).                 £

Question 4

Tell us how much money the project will cost in total:                 £

How much money has been/is to be raised towards this sum: £

Question 3

Please give us a breakdown of how the money will be spent.

Total amount £
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Please remove this information section, before submitting your application

✁

Parks/Play Areas
Reg Williams Parks Manager Tel :01722 434239
Sarah Hughes Forward Planning Officer Tel :01722 434674

Conservation - Buildings
Elaine Milton Conservation Officer Tel :01722 434313

Buildings in General
Kevin Butcher Housing Contracts Supervisor Tel :01722 434649

Housing/Homelessness
Andrew Reynolds Head of Housing Strategy Tel :01722 434357

Other advice/funding is available from:

Community First Tel: 01380 722475

Wiltshire Community Foundation Tel: 01380 729284

Salisbury CVS (funding advice line) Tel: 01722 338833

Charities Information Bureau Tel: 01380 722475

NLCB South West Regional Office  Tel: 01392 849700

Data Protection Act 1988 Information

In signing the application form, you give permission for Salisbury District Council to use the information
that you provide to be: 

used for establishing your entitlement to a grant;

included on a computerised register maintained by SDC; and

during the life of a grant, if awarded, to administer and analyse applications and grants.  

We might also send you more information about our grants programmes.
If you do not want to receive more information, please tick this box 

If you are a new group, we may wish to invite you to community planning or
other appropriate meetings, eg funding opportunities, meeting with other
community groups, etc.  
If you do not want to receive invitations, please tick this box 

We aim to make our grant making and assessment processes as open and clear as possible.  To achieve
this aim we may:

hold open committee meetings, where we discuss individual applications in front of the 

public or the media; and

allow your representatives to see information about the way in which we reach decisions 

on your application.  However, we would always want to respect the confidentiality of 

information given by any other person.  We would judge on a case-by-case basis what it 

would be appropriate to reveal.

Some of the applications we receive are from vulnerable groups.  We recognise the need to maintain
the confidentiality of vulnerable groups, and their details will not be made public in any way, except as
required by law.  If you think you application falls within this category, please let us know.

•
•
•

•

•
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Courtesy and helpfulness

We aim to be efficient, courteous and supportive.

Where possible, we will suggest how organisations can get assistance in completing their application form.

We are committed to providing you with helpful information, in the best way possible.  

If you would like to make comments or suggestions for improving our publications or procedures, please let us know.

SWAG Area Co-ordinators

Southern Area: Andrew Rose Tel: 01722 434252

Western Area: Arabella Davies Tel: 01722 434250

Northern Area: Andrew Buckwell Tel: 01722 434345

City Area: Helen Collar Tel: 01722 434428

For more detailed information regarding SWAG grants and general information we recommend you contact
either the Area Co-ordinator for your area or one of the following technical officers:

Sports & Leisure 
Robin Townsend Principal Leisure & Community Officer Tel: 01722 434531

Louise Cary Principal Sports Development Officer Tel: 01722 434274

Community Transport 
Graham Wright Transportation Officer Tel: 01722 434672

Community Development/Participation
Amber Skyring Principal Community Development Officer Tel: 01722 434568

Arts:
Rachel Efemey Principal Arts  Officer Tel: 01722 434307

Community Safety 
Alison Egarr Community Safety Projects Manager Tel: 01722 434680

Local Agenda 21 / Wildlife and Land Conservation
Environment Community Development Officer Tel :01722 434677

Village Halls/Parish Halls: 
Katie Griffin Community First Tel: 01380 722475

Economic Development: 
Celine Mills Economic Development Officer Tel: 01722 434329

✁

Question 7

Committee details (Officers) where applicable:

Chairperson: Name: Daytime Tel:

Secretary: Name: Daytime Tel:

Treasurer: Name: Daytime Tel:

Question 8

When was your group set up? Month: Year:

Question 5 Tell us about your group

Name of Group

If the name of your constitution is different to the name given above please write it here:

Name of main contact in the group (to whom correspondence will be sent):

Title First Name Surname

Position held in Group:

Full address for correspondence:

Telephone: Day: Evening:

Is this address (tick one box only):  Your Group’s office:              Your home address:              Other (please specify):

Question 6 What is the status of your Organisation?

Registered Charity Unregistered Voluntary Organisation

Company Limited by Guarantee Other - Please specify

What type of group are you?

Information/Advice Group Village Hall Committee

Service and Facilities for the Community Church

Parish/Town Council Youth

Community Participation & Involvement Minority Groups

Environment/Conservation Special Interest

Healthcare and Disability

Question 9

How many people are involved in running your group?

Committee members Paid staff: Full time:

Other volunteers Paid staff: Part time:ii



Term and conditions of receiving a grant

If you receive a grant, it must only be used for the purpose set out in the application form and it cannot be given to any
other group. We will not give grants to cover costs which have already been incurred and the grant cannot be increased.
Your grant will be paid into the bank account detailed on the application form.

When a grant may have to be repaid

If there is a serious breach of the terms and conditions, or the group ceases to operate before the funds have been spent,
the grant will have to be repaid.  Anyone found to act dishonestly in making the application or 
spending the grant would be reported to the police and maybe prosecuted.

Please read carefully . . .

This section is important because it is a condition of any application that you have read, understood and accepted it.

All decisions on applications are final and at the Committee’s discretion.

When a grant expires, Salisbury District Council has no commitment to provide any further funding for the project.  Please
note, the minutes of the Committee will be made public and such Committees are open to the press and members of the
public.

The information in these notes could change from time to time.  Policy and regulations on distributing funds may also
change.  We reserve the right to amend any policies, procedures and assessment criteria.

The application form does not necessarily reflect all the information used by the Committee to decide on 
applications.  The Committee may seek additional information to check your application and organisation.

We will use the name of your group (not personal data) and its project in our own publicity material.  Organisations must
acknowledge SDC support in their publicity material, using the SDC logo wherever possible. Plaques will also be provided
where necessary.

Applicant’s Charter

We aim to . . .

• Be accessible to a wide range of organisations and communities, large and small;

• Reflect the cultural and ethnic diversity of groups and communities in our grants;

• Be open and accountable, fair and balanced in our procedures;

• Practice equal opportunity in all aspects of our grant giving.

We will . . . 

• Monitor and evaluate our service to ensure that we are providing the best service we can;

• Respond to queries in a timely, professional and courteous manner;

• Assess all applications in relation to our criteria;

Ensure that no applicant will receive less favourable treatment on the grounds of race, colour, nationality, age, religion,
ethnic origin, gender, sexual orientation, marital status or disability.
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✁

Question 11

Do you have an Equal Opportunity Policy? If so, please attach with application. Yes               No

Question 12

Does the Organisation have an agreed constitution or Memorandum of Association or rules?

Please state which and attach a copy.

Question 14

How would you describe the people your group works with? (You can tick up to three boxes)

Elderly people Offenders or ex-offenders

Women & children at risk People with disabilities

Homeless people People with learning difficulties

Communities and neighbourhoods Unemployed people

Advocacy and advice Victims of crime or abuse

Children or young people People on low income

Lone parents People with mental ill health

Ethnic minorities Other (please specify)

Question 15

How does your organisation consult and listen to the people with whom it is working and whom it is 
providing services to.

Question 10

What are the key aims and objectives of your group?

Question 13

What ages are the people your group works with?

0-5 6-10 11-16 17-25 26-59 60+ all ages

iii
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✁ • loan payments;

• activities promoted by religious or political groups; 

• We will not give grants to cover costs which have already been incurred;

• Neighbourhood Watch Schemes;

• trading/profit-making companies;

• individuals (except those falling under the revised criteria concerning Sports & Arts grants);

• national organisations with no specific local brief;

• organisations whose principal area of activity is outside of the District;

• professional fundraisers;

• Religious/political groups;

• Churches (other than in respect of church halls where in exceptional cases it can be demonstrated 
that they are principally used for community purposes);

• NHS Trusts;

• schools, including grant maintained, private or LEA schools;

• appeals or charities set up to support statutory bodies;

• groups which could reasonably be expected to obtain sufficient funds from more appropriate sources.

If you currently have a grant from us

It is our policy that a group can normally only hold one of our grants at a time. However, the Council reserve the right to
exercise discretion where applications for grants are made.

Considering your application

We will look at:

• how well the grant will help meet the needs of the community;

• how effectively your group will use the grant;

• whether the costs are appropriate and realistic

• level of contributions raised locally.

After reading your application, we may telephone you for more information about your group or activity.  We may also
contact the referee who signed your application form. 

Successful applications

If your application is successful, you must:

• accept our offer of a grant within a month; 

• sign and return the offer letter to confirm you accept it;

• on receiving a grant as a group, state whether or not you can claim VAT, if you can the amount 

the group applies for should be less VAT.

We will ask you to complete a short report to tell us what you achieved with the funds.  We will also ask you for some
proof that the money was spent for the intended purposes.

We will let you know if your application is unsuccessful.

Question 16

How has the need for this service/project been identified?

Question 17

Who will benefit from the grant and in what way - how will you know that it has made a difference?

Question 18

Tell us about any other previous applications which you have made to Salisbury District Council within 
the last two years:

Other details . . . . .

Description Successful? Amount Year
Yes No
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✁

SWAG grants for individual sports grants

Individual sports people wishing to apply for grants to benefit their professional development will need to meet the
following criteria:

• Hold a minimum level 2 qualification in a recognised National Governing Body Sport;

• Have the written support of their National Governing Body;

• The application will only be eligible to receive up to a maximum of 70% of the SWAG for the payment 
of the course;

• The applicant should not be making a full time living from coaching;

• The applicant should live in the district and must use their qualification to benefit the district;

• The course must be for an approved Sport England sport;

• The SWAG grant can only be used for approved National Governing Body Courses and National 
Coaching Foundation short courses.

Individual sports people wishing to apply for grants to benefit their full potential in their chosen sport, will need to meet the
following criteria:

• Must be 17yrs+;

• Must live within the district;

• Must be competing at a regional level or above;

• Must be for a recognised Sport England sport;

• The application will support coaching courses, events and competition, including travel and 
accommodation;

• The SWAG grant will not fund equipment;

• The SWAG grant can only be for 80% of the total cost of the project.

What we will fund

Our grants might be used for:

• Equipment/materials • Publicity materials;

• Special projects • Start up costs

• Refurbishment/enhancement of facilities • Events;

We would particularly welcome schemes that address the following themes, identified through Salisbury District Council’s
Agenda for Excellence. If you would like a copy of the Agenda for Excellence please contact Democratic Services.

• Creating and maintaining sustainable communities

• Equal opportunity for all sections of the community

• Supporting the Disadvantaged

• Protecting/Enhancing the Environment

If you need a grant for something not listed here, please fill in the application form anyway and we’ll let you know whether
we will fund it.

We will only fund items or activities that can be purchased or completed within twelve months of the grant being paid into
the group’s account.

We will not fund

• rents or insurance costs;

• rates, council tax and utilities;

• endowments;

Question 19

Please state funding which has been secured and its source. And, what efforts have been made or are 
being made to seek funding from other sources?

Source Funding Funding Response
sought (£) Secured

Question 20

If Salisbury District Council is unable to provide the full amount requested, what would be the effect on 
the project/organisation, could it run in a reduced capacity?

Question 21

Tell us about your bank account details. (Please refer to the information on page 1 at the front of this 
application form).

Account name:

Bank/building society name:

Bank/building society address:

Who are the signatories and what position do they hold in your group?

1 Name: Position:

2 Name: Position:

Question 22

Please give information relating to your most recent annual accounts (if applicable):

Year ending: Month Year

Total Income: £

Minus total expenditure: - £

Equals surplus/deficit for the year: = £

Savings (reserves, cash or investments): £

v
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✁ • you are a school association/PTA applying for a grant which is for an extra curricular activity and 
would benefit the wider community (not just pupils and teachers) subject to funds being ring-fenced

and to applicants establishing separate bank account and constitution.

We welcome applications from new groups.  As new groups cannot provide a set of accounts for their last year, we need
instead an estimate of your income and expenditure for your first year.

You don’t have to be registered as a charity or recognised by the Inland Revenue to apply for a grant.  We will check your
eligibility as we review your application form.

A constitution normally includes:

• an organisation’s name, aims and objectives;

• a description of how it achieves those objectives;

• a description of how its governing body is elected or appointed;

• a description of how its members are admitted to the group.

Branches

If you are a branch of a larger organisation you must have:

• a constitution or set of rules of your own;

• a separate management committee;

• your own bank account;

• your own annual accounts approved by the management committee;

• control over your own income and how it is spent

Parish and Town Councils

Parish and Town Councils shall be required to provide contributory funding, based on the following sliding scale:

• Tax Base of over 1000 - 50% contribution towards SWAG Application.

• Tax Base over 500 but under 1000 - 25% contributory funding.

• Tax Base over 250 but under   500 - 15% contributory funding.

• Those below a Council tax Base of 250 - no contributory funding required.

Exceptions to the level of contributory funding required may be made in the event of the submission of an 
imaginative scheme.

Individuals applying to SWAG

SWAG Grants for Individual Arts & the Community Grants

Individual artists wishing to run projects that would be of benefit to a specific community are eligible to apply if the
following criteria/conditions are met:

• A bank account separate from the individual’s personal account is set up;

• Evidence of support from the intended beneficiaries of the project is provided;

• The applicant will only be eligible to receive up to a maximum of 70% of the SWAG grant for the 
payment of their own fees/expenses;

• The SWAG grant can only be for up to 80% of the total cost of the project.

Question 23

Independent referee (Not required by Parish/Town Councils).

Title: First Name: Surname:

Occupation:

Telephone: Day: Evening:

How long have you known this group and how do you know about their work?

Signed:

Question 24

Your Chairperson, Treasurer or Secretary must sign below. 
(This must not be the main contact name in question 5).

I confirm, on behalf of (insert name of group):

that I am authorised to sign this declaration on its behalf, and that, to the best of my knowledge 
and belief, all replies are true and accurate.

I further confirm that this application is made on the basis that if successful, the group will be 
bound to use the grant only for the purposes specified in this application, and will have to comply 

with any terms and conditions attached to the grant by the Area Committee.

Post held in group:

Title First name: Surname:

Contact address (include postcode):

Telephone: Day: Evening:

Signed: Date:
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About our grants

South Wiltshire Area Grants (SWAG)

South Wiltshire Area Grants are for the benefit of local people and projects which are specific to a geographical area within
Salisbury District. Please see map to identify which Area Committee you apply to. 

You can apply for a Major Grant or Minor grant under the SWAG scheme. A Minor grant is for modest projects up to £500
and a Major Grant for anything over £500 but not normally over £5,000, to help develop projects and initiatives based in
Salisbury District. 

An applicant applying for more should provide evidence in the form of a business plan and financial forecasts.

If you have applied for any of the following grants in the past you will now have to apply through the SWAG scheme:

• Children’s Play Area • Rural Recreation Initiative

• Rural Floral Enhancement • Village Enhancement

• Village Hall • Arts in the Community 

• Minor Grants

Some grants have specific criteria please read the following information carefully. Unless otherwise stated the
following funding guidelines are mandatory.

When to apply for grants

Grants will be determined in three tranches by the Area Committees, these will be in April, September and January each
year. Applications will need to be completed and returned 2 months prior to each of the above meetings. 

Please contact Democratic Services for exact deadline dates in February / July / November each year.

You can apply for a grant if . . .

• your group is set up for charitable purposes;

• your aims and objectives are clear and well defined and are of real benefit to the community;

• you have a constitution or set of rules which you must include with your application form;

• you have a bank or building society account with at least two joint signatories;

• you have annual accounts or a statement of income and expenditure, which you must include, with 

your application form.

• your group is working towards an equal opportunities policy and constitution.

• you are a group of people, not necessarily constituted who has specifically come together to run a 

project without having a separate constitution. However, you must have a separate bank account. 
Grants in these circumstances will be made on a one off basis and if you wish to apply again in the 
future, your group must constitute.

• you are a core funded group (ie Salisbury District Council already contributes towards) and you wish 

to make an application additional to your core services. However, you are not permitted to build in 
any costs that cover revenue expenditure, eg core salaries, overheads.

✁

Please remove this information section, before submitting your application
Question 25

Your signature (this must be the signature of the main contact in question 5 and different to that in question 24).

I confirm that to the best of my knowledge and belief, all replies given on this application form are 
true and accurate. I understand that supporting information may be collected by the Council at any 
stage of the application process.

Signed: Date:

Please read carefully

Checklist

Use this checklist to make sure you are sending us a complete application. You must tick every box which applies
to you before you send in your application.

Constitution 3 quotes (where relevant). If you are unable to provide 3 quotes, 
please exlain why.

Annual Accounts Maps (where relevant)
EOP The referee named in question 23 has signed page vi

We strongly recommend that you contact the relevant technical officer before submitting your application

This section is important because it is a condition of any application that you have read, understood 
and accepted it.

• All decisions on applications are final and at Salisbury District Council’s discretion.

• When a grant expires, the District Council has no commitment to provide any further funding for the project.

• The information contained at the front of this application form could change from time to time. Policy and regulations on 
distributing funds may also change. We reserve the right to amend policies, procedures and assessment criteria.

• The application form does not necessarily reflect all the information used by Salisbury District Council to decide 
applications. The Council may seek additional information to check your application and organisation

• We may use the name of your group and its project in our own publicity material.

Please return your completed application form to: Democratic Services Unit
Salisbury District Council
The Council House, Bourne Hill
Salisbury
Wiltshire   SP1 3UZ




